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Occupational Therapy Assistant Program 
Academic Clinical Coordinator

The academic clinical coordinator is responsible for the management of student fieldwork within the academic setting.  The clinical coordinator is responsible for the placement, monitoring, and final grading of occupational therapy assistant students enrolled in Level I and Level II fieldwork and for coordination and communication with fieldwork sites.  The number of total placements per academic year is dependent on the total student enrollment in the program.  The Academic Fieldwork Coordinator receives general supervision from the OTA Program Coordinator.
Duties:
Fieldwork Coordination:

· Contact and establish an adequate number of fieldwork sites to assure that students will be offered the diversity and breadth of experiences needed for entry-level job preparation.

· Arrange for the placement and assignment of students enrolled in Level I and II fieldwork courses (OT 177, OT 178, OT 277, and OT 278).

· Develop fieldwork objectives in collaboration with the fieldwork sites.

· Maintain communication with established fieldwork sites and clinical instructors through visits, telephone calls, e-mail and written correspondence to monitor student’s progress and fieldwork needs.
· Collaborate with the fieldwork supervisors in assignment of final grades for students.

· Plan and coordinate an annual/biannual clinical instructors’ meeting to be held on campus.

Program Coordination:
· Work with students and/or clinical sites to resolve problems as they arise in a manner that considers the students’ needs, college policies, accreditation guidelines and the profession’s standards.

· Work with the college’s business office to maintain a contract with each clinical site.

· Determine that students have completed all clinical pre-requisites which include proof of liability insurance, child abuse clearance, immunizations, health insurance or waiver, and CPR course.

· Provide data and reports to the OTA program coordinator as requested for inclusion in ACOTE biannual reports, state and college surveys and databases, reports to advisory committee, etc.

Instructional:

· Instruct the concurrent lecture component for the fieldwork courses: (OT 105, 

OT 206, OT 250, and OT 251) and maintain office hours for consultation with students

· Work with the OTA faculty to review and revise curriculum and fieldwork requirements as needed to reflect current employment and clinical practices in compliance with the accrediting agency (ACOTE).

· Collaborate with the faculty to provide learning opportunities and continuing education to prepare and enhance fieldwork educators’ knowledge and skills.

Other Duties:

· Participate in fieldwork educational support groups at both the state and national level.

· Maintain an up-to-date clinical database and student fieldwork records.

· Participate in professional, volunteer organizations which include membership in AOTA.
· Attend all occupational therapy faculty department meetings as requested.

Qualifications:

· Certified by NBCOT as an OTR or COTA

· Licensed in Washington State as an occupational therapy practitioner
· Minimum of one year of experience in clinical practice and experience in supervising fieldwork students
Application Procedure: To qualify for consideration, applicants must submit a completed application packet which includes the following:

· A completed official Green River Community College application form
· A cover letter addressing how the applicant meets the essential functions and required qualifications

· Current resume

Please submit to:  
Attn: Mary Singer



Green River Community College




12401 SE 320th



Auburn, WA 98092
All offers of employment are subject to background verification
Part-time hourly employees who work 350 hours or more in any 12 month period are covered under the WFSE contract and will be required to pay dues.

EQUAL OPPORTUNITY EMPLOYER:  Green River Community College is a committed equal opportunity employer and educator and operates under an affirmative action policy.  The college is committed to meeting its diversity needs.  We strongly encourage all qualified applicants, ESPECIALLY ETHNIC AND RACIAL MINORITIES, WOMEN, PERSONS OF DISABILITY, PERSONS OVER THE AGE OF 40, AND VIETNAM-ERA VETERANS to apply.  It is the responsibility of applicants selected for interview to notify the college of any accommodations required as a result of a disability covered under the Americans with Disabilities Act. 
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