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Assignment Peer Review Sheet

	Elements of Assignment
	
	Done Well
	Needs Work
	Not Present

	
	
	
	
	

	Is the purpose of the assignment clear? (What are you trying to get the students to learn?)
	
	
	
	

	
	
	
	
	

	Is the purpose a manageable size for the time allowed to complete the assignment?
	
	
	
	

	
	
	
	
	

	Is it clear that this assignment addresses the campus-wide outcome of Written Communication? 
	
	
	
	

	
	
	
	
	

	Will this assignment contribute to the learning goals of the course?
	
	
	
	

	
	
	
	
	

	Is the overall presentation and look of the assignment easy to follow? (Is the assignment titled? Does it have headings that allow the reader to see the different elements of the assignment? Etc.?)
	
	
	
	

	
	
	
	
	

	Does the assignment make clear the specific elements that the instructor wants to see in the final product?
	
	
	
	

	
	
	
	
	

	Are the directions for how to complete the assignment made clear? 
	
	
	
	

	
	
	
	
	

	Is the timeline for completion of the assignment established and realistic?
	
	
	
	

	
	
	
	
	

	Does the assignment include which student skills will be assessed? (For example, does this assignment assess grammar skills, analysis skills, etc?)
	
	
	
	

	
	
	
	
	

	Is it clear how points are going to be assigned for individual parts of the assignment (if applicable)?
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Are assessment criteria included?
	
	
	
	

	
	
	
	
	

	Are these individual criteria defined/explained?
	
	
	
	

	
	
	
	
	


 Assignment Checklist

Before writing the assignment think about the following:

· Determine what skills you are trying to assess through this assignment.

· Determine what you want your students to learn through the process of doing this assignment.

· Decide upon the specific scope of the assignment and whether this scope is narrow enough/focused enough.

· Think about the criteria / standards (or the elements upon which you will assess your students).

· Determine if this assignment will contribute to the learning goals of the course.
When creating the assignment check for the following:

· The overall presentation and look of the assignment is easy to follow. (Is the assignment titled? Does it have headings that allow the reader to see the different elements of the assignment? Etc.?)
· The purpose of the assignment is clear.
· The timeline for completion of the assignment is established and realistic.
· It is clear that this assignment addresses the campus-wide outcome of Written Communication.
· The assignment includes which student skills will be assessed and the specific elements that the instructor wants to see in the final product (if applicable). (This may be imbedded in the assessment criteria or even the purpose statement.)
· Assessment criteria are included and defined / explained.
· The directions for how to complete the assignment are made clear.
· It is clear how points are going to be assigned for individual parts of the assignment (if applicable).
Before assigning the assignment, consider how it will be assessed:

· If using a rubric, make sure that the criteria on the rubric matches those on the assignment.
· If you have a general rubric, make sure that it is properly customized for this assignment.
· Make sure that it is clear how points are going to be assigned for individual parts of the assignment (if applicable).
