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General Description:

Instructional aides are hired to help in lab classes. Aides are paid from the Basic Grant from the state; therefore, employment is limited to direct services to students.  The instructional aide's primary responsibility is to help students with their studies. 

Instructional Responsibilities:

· Assist students with assigned work. This includes all subjects: mathematics, writing, reading, social studies, and science. If you are unable to assist on a particular point, ask the instructor for assistance.

· Be familiar with the learning materials and the classroom procedures. 

· Be familiar with the ABE/GED curriculum developed for the class.

· Be familiar with the computers and the educational software used in by the learners.

· Work with instructors to appropriately assign new work to students.

Develop awareness of classroom and individual student educational needs and respond to those needs. Circulate among all learners and work with the instructor to serve all students equally.  It is seldom possible to help every person right away, but it is possible to show students that their requests for help have been seen and will be attended to soon.

Non-instructional responsibilities:

· Score GED practice tests as needed.

· Assist with student intake procedures. 

· Return books and materials to their proper places; file student folders.

· Help instructors with other duties as requested.

SALARY: Up to 16 hours a week.  Starting wage is $9.00 per hour.  
Available Shifts are:

· GRCC Campus:

Day shift - varies
APPLICATION PROCEDURE: Application information may be obtained from Green River Community College.  Please call (253) 833-9111, ext. 2315 or (206) 464-6133, ext. 2315 to request an application.  Please submit the following materials to: 
Heather Lambert, Mailstop LAW 
GRCC

12401 SE 320th
Auburn WA  98092 :

1. Green River Community College application.
2. A resume and a cover letter.  Letters of recommendation are accepted but not required.
