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	Green River Community College is located on a 168-acre wooded site near Auburn, Washington, about 30 miles from both Seattle and Tacoma.  The college opened in 1965 and enrolls over 9,000 students, includes 11 instructional divisions and 50 vocational programs, and employs over 1000 full and part-time staff.  Green River Community College recognizes that embracing diversity maximizes faculty and staff contribution to our goals and provides the best opportunity for student achievement. 


ESOL Classroom and Computer Lab Tech 2
Part-time hourly
 ($10 - $16 per hour DOE)

	Reports to:  Dean of Instruction, Basic Skills, L.A.W.
	Department:  ESOL  

	Position Type: Part-time Hourly, 
Non-Permanent
	 

	Opens: Immediately
	Closes: Open until filled

	
POSITION PURPOSE: 
This position provides support to ESOL teachers and students in the ESOL computer lab. The Computer Lab Tech also maintains the organization of the lab.
SPECIFIC DUTIES:
· Assist students and teachers with use of machines as needed during class time  
· Make suggestions to students as to software that might be useful for them to practice with, depending upon their proficiency level and needs 
· Talk to teachers and gather information from them as to what is needed in the multimedia lab.  Look for ways to improve the lab’s usefulness and efficiency
· Help teachers with various administrative tasks
· Organize the lab by labeling and inventorying materials  
· Inform the class teacher of any problems or potential problems with machines or software by recording them in the Problem Log 	
· Remind students that they should speak English at all times
· Remind students that all food and drinks must be consumed at the tables instead of computer stations
· Monitor appropriate use of computers and ensure that the Student Technology Acceptable Use Policy is displayed in the lab 
· Clean all computers and stations in the lab weekly or when needed 
· Other duties as assigned by shift and quarter
MINIMUM QUALIFICATIONS: 
·  Computer experience
TERMS OF EMPLOYMENT:  
This is a part-time hourly position up to 16 hours per week, according to office needs. 
Part-time hourly employees who work 350 hours or more in any 12 month period are covered under the WFSE contract and will be required to pay dues.

All offers of employment are subject to background verification.
SALARY:  
The pay range for this position is $10-16 per hour
$10 – $11 per hour: entry level with ability to accomplish a minimum of the duties outlined above
$12 – $14 per hour: as above but with addition of multiple years in ESOL class setting or with ESOL students
$15- $16 per hour: as above but with addition of instructional technology background and/or lead classroom experience
FOR FURTHER INFORMATION:
 Please call (253) 833-9111, ext. 2315 or (206) 464-6133, ext. 2315 for more information. 
APPLICATION PROCEDURE: 
An application may be picked up at the ESOL office at the Rutkowski Learning Center (RLC)  Room 125. 
Responsibility for submission of ALL required application material rests with the applicant.  Incomplete applications will not be processed. 
Please submit an application, resume, cover letter to:
GRCC, LAW Division  
Green River Community College
12401 SE 320th Street
Auburn, WA 98092-3699

Or deliver in person to the ESOL office in the Rutkowski Learning Center at the main Auburn campus – address above

EQUAL OPPORTUNITY EMPLOYER:  Green River Community College is a committed equal opportunity employer and educator and operates under an affirmative action policy.  The college is committed to meeting its diversity needs.  We strongly encourage all qualified applicants, ESPECIALLY ETHNIC AND RACIAL MINORITIES, WOMEN, PERSONS OF DISABILITY, PERSONS OVER THE AGE OF 40, AND VIETNAM-ERA VETERANS to apply.  It is the responsibility of applicants selected for interview to notify the college of any accommodations required as a result of a disability covered under the Americans with Disabilities Act.  
Additional information about Green River Community College at: http://www.greenriver.edu/
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