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	Green River Community College is located on a 168-acre wooded site near Auburn, Washington, about 30 miles from both Seattle and Tacoma.  The college opened in 1965 and enrolls over 9,000 students, includes 11 instructional divisions and 50 vocational programs, and employs over 1000 full and part-time staff.  Green River Community College recognizes that embracing diversity maximizes faculty and staff contribution to our goals and provides the best opportunity for student achievement. 


 
ABE/GED Instructional Aide – L.A.W. Division
 Adult Basic Education and GED Preparation
($ 9.00 per hour)

	Reports to:  Dean of Instruction,
Language, Academic Skills and Wellness  
	Department:  Language, Academic Skills and    Wellness

	Position Type:  Part-time Hourly, 
Non-permanent
	 

	Opens:  August 26, 2010
	Closes: September 13, 2010

	
POSITION PURPOSE:   
The ABE/GED Aide - L.A.W. Division serves as an instructional aide to assist in lab classes, helping students with their studies.  Paid out of the Basic Grant from the state, employment is limited to direct services to students.   
SPECIFIC DUTIES:
Instructional Responsibilities:

· Assist students with assigned work in all subjects:  Mathematics, Writing, Reading, Social Studies, and Science. If unable to assist on a particular point, the instructional aide will ask the instructor for assistance
· Be familiar with the learning materials and the classroom procedures 
· Be familiar with ABE/GED curriculum developed for the class
· Be familiar with computers and the educational software used in by the learners
· Work with instructors to appropriately assign new work to students
· Develop awareness of classroom and individual student educational needs and respond to those needs 
· Circulate among all learners and work with the instructor to serve all students equally and show students that their requests for help will be attended to soon

Non-instructional responsibilities:

· Score GED practice tests as needed
· Assist with student intake procedures 
· Return books and materials to their proper places; file student folders
· Help instructors with other duties as required
 
MINIMUM QUALIFICATIONS:
·  Ability to work and interact effectively with others of various racial, ethnic and socioeconomic backgrounds 
TERMS OF EMPLOYMENT: 
This is a part-time hourly position up to 16 hours per week, according to office needs. 
Part-time hourly employees who work 350 hours or more in any 12 month period are covered under the WFSE contract and will be required to pay dues. 
All offers of employment are subject to background verification
SALARY: 
 $ 9.00 per hour  
FOR FURTHER INFORMATION: 
Contact Heather Lambert 253-288-3394 hlambert@greenriver.edu  
APPLICATION PROCEDURE: 
Responsibility for submission of ALL required application material rests with the applicant.  Incomplete applications will not be processed. 
Please submit an application, resume, cover letter and three professional references to:
Heather Lambert 
Green River Community College
12401 SE 320th Street
Auburn, WA 98092-3699

EQUAL OPPORTUNITY EMPLOYER:  Green River Community College is a committed equal opportunity employer and educator and operates under an affirmative action policy.  The college is committed to meeting its diversity needs.  We strongly encourage all qualified applicants, ESPECIALLY ETHNIC AND RACIAL MINORITIES, WOMEN, PERSONS OF DISABILITY, PERSONS OVER THE AGE OF 40, AND VIETNAM-ERA VETERANS to apply.  It is the responsibility of applicants selected for interview to notify the college of any accommodations required as a result of a disability covered under the Americans with Disabilities Act.  
Additional information about Green River Community College at: http://www.greenriver.edu/
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