TRIO Peer Tutor 
Job Description

The peer tutor is a student staff member who provides academic tutoring assistance for the TRIO participants. Tutors assist participants in maintaining satisfactory academic progress within their classes. TRiO tutors are an essential component in creating a support learning community for our TRIO participants. Each tutor will serve as a role model and will help new TRIO students in making the transition to standards expected in college coursework. 

Qualifications:  For consideration, candidates must possess the following:

· Minimum cumulative grade point average of 3.0, and a 3.3 or above in content area, preferred 
· Strong interpersonal skills 

· Positive attitude 

· Self-motivated 

· Successful completion of their coursework 

· Must be available to attend Peer Tutor training in August, September or October. 

Responsibilities:

Peer Tutors will have the following responsibilities:

· Maintain tutees email list and provide information about the learning community to all tutees through this list 

· Call TRIO tutees to arrange study schedules
· Help participants become familiar with college resources; advise and refer them to appropriate college resources, as the need arises 

· Attend meetings as required with the TRIO staff 

· Meet individually with students a minimum of once a week 

· Record observations on tutor log and submit twice a month for review 

· Participate in trainings the week prior to the beginning of fall quarter and/or throughout the quarter as needed 

· Complete evaluation paperwork on tutee and yourself to be reviewed twice a quarter with coordinator  

Compensation:

Peer tutors receive a salary of $8.71 – $14.00 depending on qualifications.  Tutors will have the opportunity to become nationally certified tutors.  Training will be offered this fall for those interested. 
Part-time hourly employees who work 350 hours or more in any 12 month period are covered under the WFSE contract and will be required to pay dues.
Application Process

Please complete an application and submit it by September 1, 2007, to the TRIO Program Coordinator in TRIO Office to be considered in the first applicant reviews. 
TRIO Tutor Application (Word Document) 

Note that you can also pick up a screening application at the TRIO Office (Lindbloom Center, LSC 273).
Questions about the peer tutor position or the application process should be directed to:  TRIO staff (Joanne Martin, Christine McMullin, Lindell Bruce, Annalee Dunn) at 253-833-9111 extension 2655.
All offers of employment are subject to background verification.

