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2.F.2 The institution provides faculty, staƯ, and administrators with appropriate
opportunities and support for professional growth and development.
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Employee Tuition Exemption Request Form 
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STUDENT INFORMATION 

Name: Date of Birth: 
Last First M.I.

ctcLink Student ID: Term: ❑Summer ❑Fall ❑Winter ❑Spring Year:

Address:   
Street City State Zip 

Phone: Employee Type:   

Position title: How long in this position? 
Years Months 

This waiver is applied on a space available basis only, enrollment cannot occur prior to the 4th day of fall, winter, 
and spring terms; 3rd day of summer term 

❑I have read the eligibility guidelines on page 2 of this form, and hereby request a tuition exemption as a classified/permanent employee
of the State of Washington.

Student Signature: Date: 

PROPOSED SCHEDULE 
Class Nbr 

(ex. 20720) 
Catalog Name 
(ex. ACCT 101) 

          Class Title 
  (ex. Practical Accounting I) Credits 

AUTHORIZING PERSON 
This section must be filled out and signed by a Human Resource Officer or Commanding Officer. See back for eligibility details. 

Name:   

Title: Phone:   

Agency:   

Address:   
Street City State Zip 

❑I certify that his employee is a full-time/part-time permanent employee of the State of Washington and is eligible to enroll under the tuition exemption program.

Authorizing Person Signature: Date: 

OtR092022TuitionExempt 1 of2 

Date: OFFICE USE ONLY 

Appendix 2.F.2   Page 6 of 46

mailto:dss@greenriver.edu
http://www.greenriver.edu/accessibility
mailto:OTR@greenriver.edu
https://www.greenriver.edu/upload/
https://www.greenriver.edu/students/academics/enrollment-services/


 

ELIGIBILITY GUIDELINES 
To be eligible for the tuition exemption program, an employee must be a full-time/part-time permanent employee of a 
Washington State agency and be certified as eligible for the tuition exemption in accordance with chapter 88, Laws of 
1990, 51st regular session. 

 
STATE WAIVER ELIGIBILITY 

• Permanent employees in classified service under RCW 41.06 (State Civil Service Law) 
• Permanent employees governed by RCW 41.56 (Public Employees Collective Bargaining) 
• Permanent classified employees and exempt paraprofessional employees of technical colleges 
• Faculty, counselors, librarians and exempt professional/administrative employees at institutions of higher 

education 
• Teachers and other certificated instructional staff at public common and vocational schools 
• Classified staff employed at public common schools, when the employee is taking courses relevant to 

their work assignment or coursework that is part of a teacher preparation program 
 
This waiver is applied on a space available basis only, enrollment cannot occur prior to the 4th day of fall, 
winter, and spring terms; 3rd day of summer term 

 
ENROLLMENT PROCEDURE 

1. Complete an application for admission prior to the first term of attendance 
2. Complete the reverse side of this form 
3. Eligibility must be verified by Human Resource Department or Commanding Officer 
4. Obtain instructor permission to enroll for each class 
5. Submit form and class enrollment permission to the Office of the Registrar 
6. Enroll in class(es) between the 4th and 10th day of the term 
7. All fees are due at the time of enrollment 

 
FEES 

• An enrollment fee will be charged per course, each term, to cover the cost of program administration 
• Fees are published in the College Catalog and online at greenriver.edu/tuition 
• Participants will be charged any additional class fees associated with the course 

Failure to pay fees may result in removal from class(es) without prior notification. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
OtR092022TuitionExempt 2 of 2 
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Learning & Innovation 
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Learning & Innovation: Professional Development 
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2025-28 CBA 
article VII: Leaves and Faculty Development - 
section I: Faculty Development Program (page 
57-59)

 To view the file, please refer to separated Appendix
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RCW 28B.15.558: Waiver of tuition and fees for state 
employees and educational employees—Report. 
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2025-2027 Washington Federal State Employees - 
Higher Education 

article 9 Training and Employee Development 
(page 23) 

 To view the file, please refer to the hyperlink or separated 
Appendix
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Employee professional Development  
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RCW 28B.15.558: Waiver of tuition and fees for state 
employees and educational employees—Report 

Appendix 2.F.2   Page 37 of 46

https://app.leg.wa.gov/RCW/default.aspx?cite=28B.15.558
https://app.leg.wa.gov/RCW/default.aspx?cite=28B.15.558


Appendix 2.F.2   Page 38 of 46



Appendix 2.F.2   Page 39 of 46



Administrative/Exempt Handbook 

-professional development (page 16)

 The following pages show only cover and table of contents of 
this evidence. To view the full file, please refer to separated 

Appendix
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Administrative / 
Exempt Handbook 

 
 
 
 
 
 
 
 
 
 

Green River College 
Human Resources
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PROFESSIONAL DEVELOPMENT 
 
Training and Development 
Green River is committed to the continuing training and professional development of 
administrative/exempt employees. Training educates employees to improve job performance and 
service to students. Professional development supports employees with their career and academic 
advancement. Employees desiring training or professional development should contact their 
supervisor or the training manager within Human Resources. 
 
Learning and Innovation 
Learning and Innovation provides employees with learning and professional development 
opportunities that expand the potential of our dynamic workforce. In addition to providing a wide 
range of courses and workshops, we offer professional skills coaching and develop employee 
training programs. The Learning and Innovation department is also available to facilitate customized 
workshops and lead department retreats.  
 
Performance Assessment 
Annually, supervisors are responsible for ensuring the completion of performance assessment 
process with each administrative/exempt staff in their respective unit. Staff have the opportunity 
to provide feedback and respond to items within the performance assessment.  
 
Performance Assessment Guide 
 
Tuition Waiver 
Permanent administrative/exempt employees are eligible for tuition reimbursement. 
 
State of Washington Employee Tuition Exemption Request 
College & SBCTC Tuition Waivers & Residency Classifications 
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Exempt Staff Training and Development Request 
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