
Green River College PRFR Report Appendix 2.F.3 

2.F.3 Consistent with its mission, programs, and services, the institution employs 
faculty, staff, and administrators sufficient in role, number, and qualifications to 
achieve its organizational responsibilities, educational objectives, establish and 
oversee academic policies, and ensure the integrity and continuity of its academic 
programs. 
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Section 1: Documentation about engagement and responsibilities specified for 
faculty and staff, as appropriate  

o 2025-28 CBA  
o Article IV: Divisional and Institutional Operations (pages 15-25) 

o WAC 131-16-080 General Standards of Qualifications 
o WAC 131-16-091 Additional Qualifications 

 

Section 2: Personnel hiring policies and procedures: 

o 2025-28 CBA  
o Article III: Recruitment and Hiring of Faculty (pages 10-14) 

o 2025-2027 Washington Federal State Employees - Higher Education  
o article 4 Hiring and Appointments (page 2) 

o HR-11 Employment of Relatives – 6/1/2017 
o HR-12 Background Verification – 6/1/2017 
o HR Policies (Section on Hiring and Onboarding)  

 

Section 3: Organization charts 

o Organizational Charts 
o Faculty and Administration – GRC Catalog 

 

Section 4: Policies and procedures for determining positions and anticipated resource 
allocation 

o 2025-28 CBA  
o Article III: Recruitment and Hiring of Faculty - Section C: Position Approval 

(page 14)  
o 2025-2027 Washington Federal State Employees - Higher Education   

o Article 42: Classification (pages 97-99)  

 

Section 5: Sample job descriptions and required minimum qualifications 

o 2025-28 CBA  
o Article V: Terms of Employment (pages 25-39) 

o Jobs @ Green River College 
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o MR-Job Description Template.docx 
o Student Job Description Template 
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2.F.3 EV.#1 / Section 1 

  

Appendix 2.F.3   Page 5 of 55



2025-28 CBA 

Article IV: Divisional and Institutional Operations 
(pages 15-25) 

To view the file, please refer to separated Appendix
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WAC 131-16-080 General Standards of 
Qualifications 
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WAC 131-16-091 Additional Qualifications 
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2.F.3 EV.#2 / Section 2
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2025-28 CBA 

Article III: Recruitment and Hiring of Faculty 
(pages 10-14) 

To view the file, please refer to separated Appendix
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2025-2027 Washington Federal State Employees - 
Higher Education 

Article 4: Hiring and Appointments (page 2) 

To view the file, please refer to separated Appendix
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HR-11 Employment of Relatives – 6/1/2017 
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HR-12 Background Verification – 6/1/2017 
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HR Policies (Section on Hiring and Onboarding) 
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2.F.3 EV.#3 / Section 3
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Organizational Charts 
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Faculty and Administration – GRC Catalog 
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2.F.3 EV.#4 / Section 4
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2025-28 CBA 

Article III: Recruitment and Hiring of Faculty - 
Section C: Position Approval (page 14) 

To view the file, please refer to separated Appendix
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https://greenriveredu.sharepoint.com/sites/GN-HumanResources/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FGN%2DHumanResources%2FShared%20Documents%2FFacAd%2D2025%2D28%20UFC%20CBA%2Epdf&parent=%2Fsites%2FGN%2DHumanResources%2FShared%20Documents


2025-2027 Washington Federal State Employees - 
Higher Education 

Article 42: Classification (pages 97-99) 

To view the file, please refer to separated Appendix
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2.F.3.EV.#5 / Section 5
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2025-28 CBA 
article V: Terms of Employment (pages 25-39) 

To view the file, please refer to separated Appendix
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Jobs @ Green River College 
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MR-Job Description Template 
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Student Job Description Template  
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https://www.greenriver.edu/students/pay-for-college/financial-aid/student-employment/supervisor-guide/Job%20Description%20Template.pdf


Job Title:  
Employer: Green River College –   
Apply Start Date:  Apply Expiration Date:  

Position type: On Campus Student Employment  Work Study:  ☐ YES   ☐ NO  

Purpose 
 
 
 
 

Job Responsibilities 
 
 
 
 
 
 
 
 
 
 

Qualifications 
 
 
 
 
 

Anticipated Schedule:  

Supervisor Name and Title:   
Location:   

Employment is contingent upon proof of employment authorization, of identity and applicant will present the documents when asked.  Green River College participates 
in E-Verify and will provide the federal government with Employment Eligibility Verification information to confirm that applicant is authorized to work in the U.S. All 
offers of employment are subject to completion of background verification under GRC policy HR-12 Background Verification.  

Equal Opportunity Employer:  Green River College does not discriminate on the basis of race, creed, color, national origin, gender, gender orientation, age, marital 
status, religion, disability, genetic information or on any other unlawful basis. The college is committed to preventing and stopping discrimination, including 
harassment of any kind and any associated retaliatory behavior.  The Vice President of Human Resources has been designated to handle inquiries regarding the HR-22 
non-discrimination and Harassment policies: 12401 SE 320th Street, Auburn, WA 98092-3622, (253) 288-3320. To receive this information in an alternate format, 
please contact Disability Support Services at (253) 931-6460; TTY (253) 288-3359. 

Jeanne Clery Statement: Notice of Availability of Annual Security and Fire Safety Report—Green River College’s Annual Safety and Fire Report is available online 
at www.greenriver.edu/CleryASFR, containing mandated information about current campus policies concerning safety and security issues, required statistics, and other 
related information for the past three calendar years. To obtain a paper copy of the report, please call (253) 288-3350 

Location Type:   ☐ Onsite    ☐ Hybrid    ☐ Remote 
Onsite Location (Physical Address):   
Duration: Temporary/Seasonal, Start date:   End date:  
Hourly Rate: $17.09-20 USD per hour 
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