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Section 1: Catalog (and/or other publications) that provides information regarding: 

o Green River College Website
o Green River College Catalog

Section 2: Institutional mission 

o Mission, Vision, and Values
o GRC Catalog - Equity-Centered Strategic Plan: Mission Statement (Catalog, pages

20-21)

Section 3: Admission requirements and procedures 

o SA-4 Admissions
o GRC Catalog - Admission Information (Catalog, pages 26-28)

Section 4: Grading policy 

o SA-6 Grading Policy
o GRC Catalog - Academic records: Grading Policy (Catalog, pages 94-97)

Section 5: Information on academic programs and courses, including degree and program 
completion requirements, expected learning outcomes, required course sequences, and 
projected timelines to completion 

o Areas of Interest Pathways
o GRC Catalog - Program of Study
o GRC Catalog - Course Descriptions

Section 6 : Names, titles, degrees held, and conferring institutions for administrators and full-
time faculty 

o GRC Catalog - Faculty and Administration

Section 7: Rules and regulations for conduct, rights, and responsibilities 

o Judicial Affairs
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o Student Code of Conduct 
o GRC Catalog - Academic Information: Important Academic Information (Catalog, 

page 75)  

 

Section 8: Tuition, fees, and other program costs 

o Tuition & Fees 
o GRC Catalog – Getting Started: College Cost (Catalog, pages 41-47)  

 

Section 9: Refund policies and procedures for students who withdraw from enrollment 

o Withdrawal & Refund Rules 
o GRC Catalog – Getting Started: Withdrawal and Refund Rules (Catalog, pages 47-50)  

 

Section 10: Opportunities and requirements for financial aid 

o Financial Aid 
o Financial Aid Guide 
o GRC Catalog - Getting Started: Money for College – Financial Aid (Online printed 

catalog, pages 29-32)  

 

Section 11: The academic calendar 

o Academic Dates & Deadlines 
o GRC Catalog - Academic Calendar 
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Disclaimers 

Accuracy in Publication 
Green River College has made reasonable efforts to provide information in this catalog 
that is accurate at the time of publication. However, the college reserves the right to 
make appropriate changes in procedures, policies, calendars, requirements, programs, 
courses and fees. When feasible, changes will be announced prior to their effective 
dates, but the college assumes no responsibility for giving any particular notice of such 
changes.  

Limitation of Liability 
The College's total liability for claims arising from a contractual relationship with the 
student in any way related to classes or programs shall be limited to the tuition and 
expenses paid by the student to the college for those classes or programs. In no event 
shall the college be liable for any special, indirect, incidental, or consequential damages, 
including but not limited to, loss of earnings or profits. 

Jeanne Clery Statement:  
Notice of Availability of Annual Security and Fire Safety 
Report: 
In compliance with the Jeanne Clery Disclosure of Campus Security Policy and Crime 
Statistics Act of 1998, and as a part of the College's commitment to safety and security 
on campus, Green River College reports the mandated information about current 
campus policies concerning safety and security issues, the required statistics, and other 
related information for the past three (3) calendar years. Green River College's Annual 
Safety and Fire Report is available online at: www.greenriver.edu/CleryASFR  

To obtain a paper copy of the report, please visit the Green River College Campus 
Safety Department located in the Student Affairs and Success Center at 12401 SE 320th 
Street, Auburn, WA 98092. 

Nondiscrimination Statement: 
Green River College does not discriminate on the basis of race, color, national origin, 
sex, sexual orientation, disability, marital status, religion, age or any other unlawful basis 
in its programs and activities. Please see College Policy HR-22. The following person 
has been designated to handle inquiries regarding the nondiscrimination policies: Vice 
President for Human Resources, 12401 SE 320th Street, Auburn, WA 98092, (253) 288-
3320. To receive this information in an alternate format, please contact Disability 
Support Services at 253-931-6460; TTY (253) 288-3359. 
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Disability Support Services Statement: 
Green River College is committed to providing equal access to education for all 
students. Students who have a disability or believe they may have a disability are invited 
to contact Disability Support Services as soon as possible to determine eligibility and/or 
request accommodations. 

Accommodations are determined on a case-by-case basis. Please contact Disability 
Support by email at dss@greenriver.edu; by phone at 253-931-6460; TTY 253-288-
3359; or in person at the Student Affairs and Success Center, Room 210, to request 
accommodations. For additional information, please visit www.greenriver.edu/dss.  

The accommodations authorized on your forms should be discussed with your instructor. 
All discussions will remain confidential. Accommodations are not provided retroactively, 
so it is essential to discuss your needs at the beginning of the quarter. Additionally, only 
accommodations approved by Disability Support Services will be provided. 
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Mission, Vision, and Values 
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GRC Catalog - Equity-Centered Strategic Plan: 
Mission Statement (Catalog, pages 20-21) 
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SA-4 Admissions 
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GRC Catalog - Admission Information (Catalog, 
pages 26-28) 
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SA-6 Grading Policy 
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GRC Catalog - Academic records: Grading Policy 
(Catalog, pages 94-97) 
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• Students can receive their transcript immediately using the in person On-
Demand form at the Office of the Registrar. The fee is $25 per transcript. 

Grading Policy 

Under Green River's numerical grading system, instructors may report grades of 0.0 or 
between 1.0 to 4.0 in 0.1 increments, or report grading symbols (I,S,P). Only an 
instructor may change an assigned grade. 

Letter Grade Translations 

Letter grades are translated to the following decimal grades: 

A 4.0-3.9   
A- 3.6   
B+ 3.3   
B 3.0   
B- 2.7   
C+ 2.3   
C 2.0   
C- 1.7   
D+ 1.3   
D 1.0 Lowest passing grade 
F 0.0 Failure or unofficial withdrawal-no credit given 

Grade and Symbol Definitions 

I 

Incomplete  
An instructor may record a student's work as incomplete when the student 
has been delayed in completing the required work for a reason deemed 
appropriate or sufficient by the instructor.  

N 

Audit  
Indicates the student enrolled for information only (no credit given) and 
attended class regularly. "N" does not affect GPA. "N" is considered a grade 
but is not considered in the repeat grade policy.  

NC 

No Credit  
Indicates the student petitioned the Registrar for a P/NC grade (prior to the 
end of the eighth week of the quarter) and earned a decimal grade lower than 
1.5. OR the class is graded on a pass/no credit basis.  
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P 

Pass  
Indicates the student petitioned the Registrar for a P/NC grade (prior to the end 
of the eighth week of the quarter) and earned a decimal grade equal to or 
greater than 1.5. OR the class is graded on a pass/no credit basis.  

S 
Satisfactory  
Indicates student is making satisfactory progress but has not completed all the 
competencies for a given level of instruction. No credit is awarded. 

W 
Official Withdrawal  
Indicates the student initiated an official withdraw from class. "W" does not affect 
GPA.  

Grading Symbols 

These symbols may also be used on grade reports or transcripts: 

* Missing Grade  
No grade assignment given. 

Y Work in Progress  
The class is in progress at grading time.  

Pass/No-Credit (P/NC) Grades 

This petition is a contract and is not rescind-able. No more than 25 percent of the 
required credits may be graded "Pass" to satisfy requirements for any transfer 
degree. Students are urged to consult the catalog of the four-year institution to which 
they plan to transfer.  

Procedure 

To declare an intention to be graded pass/no-credit, the student must file a 
petition with the Registrar no later than the end of the eighth week of the 
quarter (fall, winter, spring) or the end of the fifth quarter (summer)For students 
who qualify, the Registrar will convert the decimal grade submitted by the 
instructor either to credit (P) or to no credit (NC).   

Satisfactory (S) Grades 

The "S" grade may be used only for TS/Basic and ELL classes numbered under 100. 
Courses with "S" grade designators cannot be applied toward any degree or certificate 
program. Courses with "S" grade indicate "work in progress" and do not denote course 
completion.  
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Repeat Grades 

Students may repeat a course for which they have earned credit when such a repeat 
is necessary to satisfy a distribution requirement or improving a previously earned grade. 
If deemed necessary to repeat, students may only do so twice (this is defined 
as the original enrollment, plus two repeat attempts). Some programs of study may have 
more restrictive policies regarding repetition of classes. This policy applies to enrollment 
in credit-bearing or Adult Basic Education (ABE/TS/ELL) courses, including transferred-
in courses. This policy does not apply to non-credit, continuing education courses or 
courses taken by audit. The highest grade earned of the original or repeated courses will 
be used to calculate the student's cumulative grade point average. 

Procedure 

The highest grade earned of the original or repeated courses will be used to 
calculate the student's cumulative grade point average. If the repeated courses 
involve a P/NC and a decimal grade, the decimal grade will be kept in the GPA 
calculation if it is over a 2.0.  If it is 1.9 or below, the P/NC will be kept in the GPA 
calculation and considered the "higher" grade earned.  

Incomplete (I) Grades 

An instructor may record a student's work as incomplete when the student has been 
delayed in completing the required work. "I" grades do not affect GPA. Student has four 
quarters (or less, if instructor indicates) to finish the Incomplete agreement with the 
instructor. After four quarters, if the "I" grade still appears on the transcript it will be 
changed to a 0.0 by the Office of the Registrar. 

Procedure 

Coursework may be completed according to an agreement between the 
instructor and student. Any student seeking to establish an Incomplete 
agreement must contact the instructor for the class. At the instructor's discretion, 
an Incomplete Agreement may be created and will reside with the instructor of 
record. The instructor will assign an "I" grade during the grading period. Once the 
terms of the Incomplete Agreement have been met, the instructor submits a 
change of grade to the Office of the Registrar. In cases where the instructor is 
not on contract with the college, the division chair or instructional dean may 
submit a change of grade. 

Change of Grades 

Change of Grade are to be completed by the instructor of record. In cases where the 
instructor is not available, the division chair or instructional dean may submit a change of 
grade. Grade changes are not valid for withdraw ("W"), pass/no-credit (P/NC), or audit 
("N"). To ensure academic record integrity, Change of Grade requests will only be 
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accepted from faculty, staff and administrators. Change of Grade requests will not be 
accepted from a student.  

Grade Forgiveness 

Grade Forgiveness is designed to give returning students a fresh start from their 
unsuccessful transcript record after an extended absence from Green River. 

The requirements for Grade Forgiveness are: 

• The student has had at least a two-year absence from Green River and grades to 
be excluded must have been taken prior to the two-year absence. 

• After returning to Green River, the student must demonstrate improvement by 
completing a minimum of 24 credits with a cumulative GPA of 2.0. 

• The student cannot select specific courses or quarters for exclusion. Once the 
first quarter of Grade Forgiveness has been selected, all quarters between that 
quarter and the first returning successful quarter (after the two-year absence 
from Green River) will be coded with the Grade Forgiveness comment on the 
transcript. 

• Once Grade Forgiveness is processed, credits for excluded courses will be 
changed to zero (0) and will not be included in the Green River credit total or 
GPA. The student's transcript will continue to show previous courses taken and 
grades received. A comment will be placed on the transcript indicating that Grade 
Forgiveness has been approved for the student. 

• Credits excluded may not be reinstated, may not be used as prerequisites, and 
may not apply toward degree requirements. 

• Grade Forgiveness may not be used to qualify for an honors designation. 
• Students must see the Office of the Registrar for Grade Forgiveness. The 

Registrar will make appeal decisions. 
• Only one Grade Forgiveness petition is permitted on the student's transcript. 
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Areas of Interest Pathways 
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GRC Catalog - Program of Study 

  

Appendix 2.G.2   Page 65 of 154

https://catalog.greenriver.edu/content.php?catoid=10&navoid=623


Appendix 2.G.2   Page 66 of 154



Appendix 2.G.2   Page 67 of 154



Appendix 2.G.2   Page 68 of 154



Appendix 2.G.2   Page 69 of 154



Appendix 2.G.2   Page 70 of 154



Appendix 2.G.2   Page 71 of 154



Appendix 2.G.2   Page 72 of 154



GRC Catalog - Course Descriptions 
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2.G.2 EV.#6 / Section 6 
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GRC Catalog - Faculty and Administration 
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2.G.2 EV.#7 / Section 7 
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Judicial Affairs 
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Student Code of Conduct 
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GRC Catalog - Academic Information: 
Important Academic Information (Catalog, page 

75) 
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• Students who are admitted must complete formal enrollment prior to the first day 
of the quarter. 

• If it is determined the student is eligible for courses available through the public 
school system, the student should not be enrolled. 

• Students must meet course prerequisites and demonstrate academic 
preparedness through appropriate placement or an independent evaluation by a 
full-time faculty member from the appropriate division(s). 

• An evaluation of the student's maturity/college readiness must be conducted. 
This can be accomplished through a personal interview between the student, the 
Director of Career and Advising, the dean of the appropriate academic division or 
the instructor of record for the course(s) to be taken. It may be appropriate to 
include the parent/guardian of the student in these discussions. 

• Exemption requests must be made at least 15 working days prior to the start of 
the academic quarter in which the applicant wishes to enroll. 

Students not complying with these procedures will be withdrawn. 

Reciprocity Agreement Policy 

Washington community and technical colleges (CTCs) offer reciprocity to students 
transferring within the CTC system who are pursuing the Direct Transfer Agreement 
(DTA) degrees or the Associate in Science-Transfer (AS-T) degrees. Students who 
complete an individual course, meeting degree distribution requirements, or fulfill entire 
areas of their degree requirements at one college will be considered to have met those 
same requirements if they plan to complete the same degree when they transfer to 
another community or technical college in Washington. These degree requirements 
include Communication Skills, Quantitative Skills, or one or more Distribution Area 
requirements. Students must initiate the review process and must be prepared to 
provide the necessary documentation. For complete information go to 
www.greenriver.edu.  

Student Code of Conduct/Student Rights and Responsibilities 

As a student at Green River College, you have the responsibility and expectation to 
maintain an environment conducive to the academic success, safety, and well-being of 
others. The Student Code of Conduct identifies the rights that are guaranteed individual 
students and the responsibilities of students in our college community according to state 
law and college policy. The provisions of the code apply to all students whenever they 
are on campus or engaged in any college-sponsored activity or function. 

To review the Student Code of Conduct, please visit www.greenriver.edu/conduct.  

Learning Outcomes 
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Tuition & Fees 
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GRC Catalog – Getting Started: College Cost 
(Catalog, pages 41-47) 
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• Students are responsible for making sure their schedule is accurate by dropping 
any unwanted classes. Failure to do so may result in a 0.0 grade being posted to 
their transcript and possible additional tuition and fee charges. 

• Students can remove their name from a waitlist through the Manage Classes tile 
in their ctcLink account or by contacting the Office of the Registrar via email to 
request they be removed from a class waitlist. 

• Waitlists close two (2) days prior to the start of the quarter to allow schedules and 
class rosters to be prepared the day before the quarter starts. 

• If any students have not received notification by the first day of the quarter that 
their waitlist status has changed, they may contact the instructor or attend the 
first class session. 

• Attending the first class session will not guarantee admittance into the class. 
Students are responsible for the accuracy of their class schedule. If a student is 
registered for a class they no longer plan to attend, they should withdraw from the class 
online or contact the Office of the Registrar for procedures to withdraw from the class. 

Students who default on any financial obligations to Green River College are responsible 
for collection fees, attorney fees, court fees, and other reasonable costs and expenses 
incurred in the collection of any debt, in accordance with RCW 28B.10.293 and RCW 
19.16.500. 

Withdrawals 

Students may withdraw from the college or from classes until the last instructional day of 
the eighth week of the quarter during fall, winter, and spring. For summer quarter, the 
last day to withdraw is the end of the fifth week of the quarter. 

College Costs 
In estimating college costs, students will need to include amounts for tuition, special 
fees, books, supplies, transportation, and living expenses. 

Textbooks and supplies can cost up to $500 or more per quarter, depending on the 
program. Textbook prices are subject to change without notice. 

Tuition and Fees 

Lower-Level Tuition Rates (Under 300-level courses) 

Tuition and fees are set by the state legislature and are subject to change, usually 
beginning fall quarter. 

See the Tuition Rates chart below. Current tuition rates are published online at 
www.greenriver.edu/tuition.  
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Tuition Rates for 2025-2026 
Tuition and fees are subject to 
change by the Washington 
State Legislature. 

Washington 
Resident Rates 

Non-
Washington 
Resident 
Rates** 

International 
and Contract 
Rates^ 

Per credit charge (1-9 credits) $131.96 $150.94 $339.30 

Per credit charge (10 credits) $131.96 $150.94 $928.30 

Per credit charge (10-18 
credits) $65.09 $66.10 $3,982.00 for 10-

18 credits 

Per credit charge (19 credits 
and over), except as noted 
below for those who qualify 

$118.39 $137.37 $325.73 

Career/Technical waiver for 
19 or more credits (per credit) $65.09 $66.10 N/A 

Active-Duty Military using TA 
(1-9 credits) $118.76 N/A N/A 

Active-Duty Military using TA 
(10-18 credits) $58.58 N/A N/A 

Active-Duty Military using TA 
(19+ credits) $106.55 N/A N/A 

High School completion age 
19 and over (per credit - up to 
18 credits) 

$12.00/ cr. + 
fees 

Regular rates 
apply 

Regular rates 
apply 

NOTE: Students auditing classes pay regular tuition and fees. 

**Non-Washington Residents and INS-approved permanent residents are eligible for 
this rate while establishing their Washington state residency. 

^International and other Visa classifications that are not eligible to establish residency, 
including international students. 

Upper-Level Tuition Rates (300-level and above courses) 
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Tuition and fees are set by the state legislature and are subject to change, usually 
beginning fall quarter. 

See the Tuition Rates chart below. Current tuition rates are published in the quarterly 
class schedule and online at www.greenriver.edu/tuition. . 

Tuition Rates for 2025-
2026 
Tuition and fees are subject 
to change by the 
Washington State 
Legislature. 

Washington 
Resident Rates 

Non-Washington 
Resident Rates** 

International and 
Contract Rates^ 

Per credit charge (1-9 
credits) $255.94 $274.92 $718.88 

Per credit charge (10 
credits) $255.94 $274.92 $834.08 

Per credit charge (11-18 
credits) $13.29 $14.30 $7,304.00 for 10-

18 credits 

Per credit charge (19 credits 
and over), except as noted 
below for those who qualify. 

$242.37 $261.35 $705.31 

Active-Duty Military using 
TA (1-9 credits) $230.35 N/A N/A 

Active-Duty Military using 
TA (10-18 credits) $11.96 N/A N/A 

Active-Duty Military using 
TA (19+ credits) $218.13 N/A N/A 

NOTE: Students auditing classes pay regular tuition and fees. 

**Non-Washington Residents and INS-approved permanent residents are eligible for 
this rate while establishing their Washington state residency. 

^International and other-Visa classifications that are not eligible to establish residency, 
including international students. 
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Mandatory Fees 

A special services matriculation fee of $1.25 per credit is applied to all credits. 

A technology fee of $6 per credit to a maximum of 12 credits, not to exceed $72. This 
fee was established by a student vote to cover the cost of equipment, printing, and tech 
support for the open computer labs. 

A facilities fee of $20.25 minimum for 1 to 5 credits, and $4.05 per credit after 5 credits, 
no maximum. 

A Student Center fee of $45. This fee was established by a student vote to cover the 
cost of the Lindbloom Student Union. 

An eLearning fee of $12 per class applied to all classes taught hybrid or online. 

Space-Available Waiver Course Fees 

To use the space-available waivers, enrollment must be no earlier than the 4th day of 
the quarter in fall, winter, and spring quarters, and the 3rd day of the quarter in summer. 
Instructor permission is required by this day of the quarter. 

Washington State Employee - $65.09 per class, plus class fees 

• A Washington State Employee Tuition Exemption Form is required each quarter 
• Instructor permission is required for each class 
• Waiver of tuition and fees for state employees and educational employees 

- RCW 28B.15.558 
• To be eligible for the tuition exemption program, an employee must be a full-

time/part-time permanent employee of a state agency and be certified as eligible 
for the exemption according to chapter 88, Laws of 1990, 51st regular session.  

Senior Citizen - $5.00 per class, plus college and class fees 

• Two class limit 
• Instructor permission is required for each class 
• 60 years of age or older and a Washington resident, proof required - RCW 

28B.15.540 
• This waiver is not for students intending to use credits for increasing credentials 

or salary increases 

Other Fees 

Special fees (All fees are subject to change) 

Locker fee (refundable) $7.50                         
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Payment Plan $25 

Transcript fee online $12 

Transcript fee in person, On-Demand $25 

International Student Late Enrollment $95 

  

Special Courses 

Parent-Child Education $20 per credit 

Basic Skills $25 per quarter 

Apprenticeship 50% of regular tuition 

Student Financial Obligations 

All outstanding amounts resulting from nonpayment of tuition and fees are the 
responsibility of the student. Withdrawal from school, officially or unofficially, will not 
cancel any financial obligation already incurred. Failure to pay all financial obligations 
may result in debts being turned over to a collection agency. Collection fees, including 
attorney fees and other charges necessary for the collection of any amount due, will be 
added to the student's account balance. Students who default on any financial 
obligations to Green River College are responsible for collection fees, attorney fees, 
court fees, and other reasonable costs and expenses incurred in the collection of any 
debt, in accordance with RCW 28B.10.293 and RCW 19.16.500. 

Residency Requirements for Tuition Paying Purposes 

The state of Washington has established specific criteria for students to qualify as 
residents for tuition paying purposes (References: RCW 28B.15 and WAC 250.18). 

A Washington resident student is one who is a U.S. citizen, or has permanent or 
temporary resident status, or holds "Refugee-Parolee" or "Conditional Entrant" status 
with the United States Immigration and Naturalization Service or is otherwise 
permanently residing in the United States under code of law; and is either a: 

1. Financially independent student:  
1. Has established a bona fide domicile in the state of Washington primarily 

for purposes other than education for a period of one year immediately 
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before the first day of the quarter for which they have registered at any 
institution; and 

2. Is financially independent. 
OR 

2. Financially dependent student:  
1. Is a dependent student with one or both of their parents or legal 

guardians having maintained a bona fide domicile in the state of 
Washington for at least one year immediately before the first day of the 
quarter for which they have registered at any institution. 

Residency Reclassification 

To apply for residency reclassification, students must submit the following information to 
the Office of the Registrar no later than the 30th calendar day of the quarter: 

• Residency Questionnaire 
• Required documentation to support independent or dependent status 
• Required documentation to support previous 12 months domicile in Washington 

State 
Refer to the Residency Reclassification Checklist on the third page of the Residency 
Questionnaire for complete details. Residency Questionnaires are available online, in 
the Office of the Registrar, or by calling (253) 288-3383. 

Washington State Higher Education Residency Affidavit 

This option is open to all Washingtonians, regardless of citizenship or immigration 
status. It is the only option available to people with undocumented status and have never 
had DACA or to people who are pending asylum without an Employment Authorization 
Document (EAD). 

Students who qualify: 

• Pay resident tuition and fees at all public colleges and universities, and  
• Meet residency requirements for all state financial aid programs, 

including Washington College Grant. Students must also meet program 
requirements. 

To qualify, students must meet all the following requirements: 

• Earn a high school diploma, GED, or diploma equivalent before their first term at 
the college determining residency. 

• Maintain a primary residence in Washington for at least 12 consecutive months 
immediately before their first term at the college determining residency.  

o The Washington residence must be for purposes other than college. If a 
student takes any courses at another Washington college during the prior 
12 months, they cannot have taken more than six credits in any given 
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term. Students exceeding that limit must prove that they have a 
Washington residence for non-college reasons. 

• Sign an affidavit saying they meet the above requirements and that one of the 
following is true:  

o They will file an application to become a permanent resident of the United 
States (green card) as soon as they are eligible to apply. And that they 
are willing to engage in activities designed to prepare them for citizenship, 
including citizenship or civics review courses or 

o They are a U.S. citizen, U.S. national, or U.S. permanent resident. 
The first two requirements can be done at the same time or at different times, as long as 
they are both completed before starting at the college determining residency. 

Withdrawal and Refund Rules 
Credit Classes 

The refund period is the first 15 calendar days of the quarter. It is the student's 
responsibility to withdraw from the college or from individual courses. Students must 
withdraw online or submit an Enrollment Change Request Form to guarantee the 
accuracy of their permanent records and to begin refund procedures, when applicable. 
The student may receive a refund under the following conditions: 

• 100 percent refund of tuition and fees - when courses or programs are canceled 
by the college. 

• 100 percent refund of tuition and fees - through the fifth instructional day of the 
quarter when a student officially withdraws from class. 

• 40 percent refund of tuition only (no fees will be refunded after the 100 percent 
refund period ends) - when official withdrawal occurs after the fifth instructional 
day of the quarter through the end of the refund period (see next bullet). 

• No refunds - after the 15th calendar day of the quarter. The 15th calendar day is 
the end of the refund period. 

• Short-term classes - 100 percent refund of tuition and fees - when official 
withdrawal occurs prior to or on the first day of class only. Short-term classes are 
indicated by dates published with the class listing. 

• Refunds of less than ten dollars ($10) will not be processed. 
• Appeals to the refund policy must be submitted to the Office of the Registrar in 

written form with official supporting documents attached. Refund appeals must 
be received by the Office of the Registrar within one academic quarter of the 
quarter in question. 

• A separate refund policy applies to students receiving financial aid. Tuition 
refunds must be returned to the financial aid account and not the student. 

A separate refund policy applies for students enrolling in continuing education non-credit 
classes. 

Students forfeit all claims to refunds of tuition when: 
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Withdrawal & Refund Rules 
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GRC Catalog – Getting Started: Withdrawal and 
Refund Rules (Catalog, pages 47-50) 
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term. Students exceeding that limit must prove that they have a 
Washington residence for non-college reasons. 

• Sign an affidavit saying they meet the above requirements and that one of the 
following is true:  

o They will file an application to become a permanent resident of the United 
States (green card) as soon as they are eligible to apply. And that they 
are willing to engage in activities designed to prepare them for citizenship, 
including citizenship or civics review courses or 

o They are a U.S. citizen, U.S. national, or U.S. permanent resident. 
The first two requirements can be done at the same time or at different times, as long as 
they are both completed before starting at the college determining residency. 

Withdrawal and Refund Rules 
Credit Classes 

The refund period is the first 15 calendar days of the quarter. It is the student's 
responsibility to withdraw from the college or from individual courses. Students must 
withdraw online or submit an Enrollment Change Request Form to guarantee the 
accuracy of their permanent records and to begin refund procedures, when applicable. 
The student may receive a refund under the following conditions: 

• 100 percent refund of tuition and fees - when courses or programs are canceled 
by the college. 

• 100 percent refund of tuition and fees - through the fifth instructional day of the 
quarter when a student officially withdraws from class. 

• 40 percent refund of tuition only (no fees will be refunded after the 100 percent 
refund period ends) - when official withdrawal occurs after the fifth instructional 
day of the quarter through the end of the refund period (see next bullet). 

• No refunds - after the 15th calendar day of the quarter. The 15th calendar day is 
the end of the refund period. 

• Short-term classes - 100 percent refund of tuition and fees - when official 
withdrawal occurs prior to or on the first day of class only. Short-term classes are 
indicated by dates published with the class listing. 

• Refunds of less than ten dollars ($10) will not be processed. 
• Appeals to the refund policy must be submitted to the Office of the Registrar in 

written form with official supporting documents attached. Refund appeals must 
be received by the Office of the Registrar within one academic quarter of the 
quarter in question. 

• A separate refund policy applies to students receiving financial aid. Tuition 
refunds must be returned to the financial aid account and not the student. 

A separate refund policy applies for students enrolling in continuing education non-credit 
classes. 

Students forfeit all claims to refunds of tuition when: 
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• They discontinue their class(es) without completing the proper forms and 
procedures. 

• They withdraw after the 15th calendar day of the quarter or after 25 percent of 
the course or program has elapsed, whichever comes first. 

• They discontinue their class(es) due to misconduct. 
• The fees are indicated to be nonrefundable in the college catalog, class 

schedule, or course announcement. 
Please note these additional conditions: 

• Course fees for self-supporting, continuing education and some Kent Location 
classes are exempt from this refund policy. (Contact the Continuing and 
Community Education Office or Kent Location for further information.) 

• Exceptions may be made for emergency extenuating circumstances such as 
medical, family emergency, military duty, etc. A Withdrawal/Refund Exception 
Request must be submitted to the Registrar with official supporting 
documentation. See the form for details. 

• Students who have paid fees for equipment or materials, which have a return or 
refund value, must have the responsible instructor or staff person complete the 
appropriate form approving the refund. 

• Co-op, technology, and facility fees will be refunded for withdrawals during the 
100 percent refund period (or prior to or on the first session of class for identified 
late-start classes that begin after the first week of the quarter). 

• Other non-refundable fees not subject to this policy will be set by the college's 
Board of Trustees and identified as such in the quarterly class schedule. 

Department of Defense Military Tuition Assistance Refund Policy 

Students must be eligible for Military Tuition Assistance. See the Student Financial 
Services Office (formerly Cashier's Office) for questions. 

The Department of Defense Tuition Assistance program has its own refund 
procedures. Classes paid for by the Department of Defense Tuition Assistance program 
will be issued refunds under the following conditions:  

Fall, Winter, and Spring Quarter DoD Tuition Assistance Refund Periods  

Official withdraw occurs through the first (1st) week if the quarter  100%  

Official withdraw occurs during the second (2nd) week of the quarter  80%  

Official withdraw occurs during the third (3rd) and fourth (4th) weeks of the 
quarter  60%  

Official withdraw occurs during the fifth (5th) and sixth (6th) weeks of the quarter  40%  
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Official withdraw occurs during the seventh (7th) and eighth (8th) weeks of the 
quarter    20%  

The refund period for fall, winter, and spring quarters ends after the eighth (8th) week of 
the quarter.  
  

Summer Quarter DoD Tuition Assistance Refund Periods  

Official withdraw occurs through the first (1st) week if the quarter  100%  

Official withdraw occurs during the second (2nd) week of the 
quarter                                80%  

Official withdraw occurs during the third (3rd) week of the quarter  60%  

Official withdraw occurs during the fourth (4th) week of the quarter  40%  

Official withdraw occurs during the fifth (5th) week of the quarter  20%  

 The refund period for summer quarter ends after the fifth (5th) week of the quarter.  

Complete Withdrawal from the College 

We strongly encourage students to discuss any plans for withdrawal with their faculty 
advisor or an educational planner. If students wish to terminate enrollment in the college, 
they must do the following: 

Students may drop classes in ctcLink through the eighth week of the quarter (fifth week 
in summer quarter). 

Please refer to the college's Academic Standards and Progress Policy in the Academic 
Information section of this catalog. 

Forms 

Enrollment Change Request Forms are available in the Office of the Registrar and on 
the Green River website. Forms are also available to request an exception to the refund 
policy. 

Withdrawal/Refund Exceptions 

Exceptions may be made for emergency extenuating circumstances such as medical, 
family emergency, military duty, etc. A Withdrawal/Refund Exception Request must be 
submitted to the Registrar's Office with official documentation supporting the extenuating 
circumstances the student faced. See the form for details. 
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Requests for refunds must be submitted by the end of the following quarter. Requests 
for late withdrawal, resulting in a "W" grade on the transcript and no refund, must be 
made within one calendar year. All requests require official supporting documentation. 

Refunds/Return of Federal Financial Aid Funds 

A refund of tuition and/or a repayment of grant dollars may be required for students who 
fail to complete any credits during a quarter (whether they have quit attending or have 
withdrawn, received 0.0-0.9 grades or an incomplete). Green River's tuition refund policy 
operates independently from the return of federal financial aid funds policy required for 
financial aid recipients. Tuition refunds are not returned directly to financial aid 
recipients; instead, funds are returned to financial aid accounts. 

When students withdraw from classes or quit attending before 60 percent of the quarter 
has elapsed, unearned Title IV federal funds (grant and loan) must be returned to the 
federal accounts by both the student and the college. The amount of earned and 
unearned funds is based upon the number of calendar days of class attendance. The 
percentage of assistance earned is equal to the percentage of the payment period 
completed. The percentage of Title IV funds not earned equals 100 percent minus the 
percent of Title IV aid earned. The student and the college may retain the earned portion 
of aid but must return a portion of the unearned aid to the grant and loan accounts. 
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2.G.2 EV.#10 / Section 10 
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Financial Aid 
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Financial Aid Guide 
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GRC Catalog - Getting Started: Money for College – 
Financial Aid (Online printed catalog, pages 29-32) 
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Green River Foundation Scholarships 

The Green River College Foundation offers over 275 scholarships each year. Students 
who complete the online applications may be eligible for scholarships in the following 
categories: program-based, merit-based, need-based, summer completion, general 
scholarships, and transfer scholarships. 

The Foundation Scholarship has two application cycles, January through April 30th and 
September through mid-October. For additional information, please visit 
www.greenrivercollegefoundation.org/applynow.  

Workforce Education 

Green River College provides assistance with tuition, fees, books, tools and individual 
support services for students who qualify for funding assistance. The Workforce 
Education Office has funding programs that serve those who: 

• Receive or have exhausted their unemployment benefits 
• Have recently lost their job, ended self-employment, or received notice of 

impending layoff 
• Qualify as low income 
• Receive food stamps or Temporary Assistance for Needy Families 
• Are divorced, widowed, or separated 
• Need additional skills to retain or upgrade their job 

For additional information about Workforce Education funding programs and to find out if 
you qualify, please visit www.greenriver.edu/workforce.   

Financial Aid 

Financial Aid programs at Green River College are administered according to nationally 
established policies and guidelines, which are based on the belief that parents have the 
primary responsibility for assisting their children with educational expenses. 

Process 

Students may be eligible for Federal and/or Washington State financial aid. Complete 
the appropriate application online each academic year: Free Application for Federal 
Student Aid (FAFSA) or Washington Application for State Financial Aid (WASFA), and 
include Green River's school code: 003780. To find out which option is right for you, take 
the questionnaire at www.wsac.wa.gov/WASFAelig.   

Financial Aid uses priority processing dates: summer (April 30); fall (June 30); winter 
(Oct. 31); spring (Jan. 31). Priority will be given to applications received by these dates. 
Additional funding will be awarded after the priority dates, based on availability. 
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Check ctcLink for the status of your application and any additional documents that may 
be required. Submit any required documents or forms through the Secure Document 
Upload Tool and choose Financial Aid for the department. 

For additional information, contact the Financial Aid Office at (253) 288-3392 or 
finaid@greenriver.edu.  

Eligibility 

To be eligible for financial assistance through federal and state programs, a student 
must: 

• Have earned a high school diploma or GED or be approved for Ability to 
Benefit (ATB) 

• Be enrolled in an eligible degree or certificate program 
• Meet satisfactory academic progress standards 
• Not owe a refund or repayment on any federal or state grant or be in default on a 

federal student loan 

Aid Programs 

Employment Program/Description 
Minimum 

No. of 
Credits 

Washington 
Residency 
Required 

Award Amounts 

Federal Work-Study - provides 
employment opportunities for 
students on or off campus 

6 No $200 to $3,000 per 
quarter 

State Work-Study - provides 
employment opportunities for 
students on or off campus 

6 Yes $200 to $3,000 per 
quarter 

Gift Aid Programs/Descriptions 
Minimum 
No. of 
Credits 

Washington 
Residency 
Required 

Award Amounts 

Federal Pell Grant - federal grant 
program for undergraduate 
students 

1 No 
$247 to $2,465 per 
quarter, at fulltime 
enrollment 

Federal Supplemental 
Educational Opportunity Grant - 

6 No $150 per quarter 
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Employment Program/Description 
Minimum 

No. of 
Credits 

Washington 
Residency 
Required 

Award Amounts 

federal grant program for 
undergraduate students 

Washington College Grant - state 
grant program for undergraduate 
students 

3 Yes 

$164 - $1,641 per 
quarter, or 
$262 - $2,622 per 
quarter for BAS, at 
fulltime enrollment 

College Bound Scholarship - 
state grant program for 
undergraduate students 

3 Yes Up to $166 per quarter 

Tuition Waiver - state program to 
cover cost of tuition only 5 Yes Up to $400 per quarter 

Green River Grant - institutional 
grant program for undergraduate 
students 

5 Yes Up to $600 per quarter 

Loan Programs/Descriptions 
Minimum 
No. of 
Credits 

Washington 
Residency 
Required 

Award Amounts 

Direct PLUS Loan - federal loan 
program for parents of dependent 
students. Interest rates vary by 
year and are announced by July 1. 
Payment can be deferred. 

6 No 

Maximum loan for 
parents is based on 
cost of attendance, 
less any other aid. 

Federal Direct Loan - federal loan 
program for subsidized and 
unsubsidized 
loans with deferred payments. 
Interest rates vary by year and are 
announced by July 1. 

6 No 

Maximum $5,500 as a 
freshman, $6,500 as a 
sophomore, and 
$7,500 for BAS level 
plus additional 
unsubsidized 
amounts. Minimum 
varies depending on 
eligibility 
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For Financial Aid purposes the degrees found in list below are open enrollment which 
enables all students who wish to pursue this degree to complete the "Program Degree 
Requirements" (courses in the areas of English, Biological Sciences, Psychology, etc.). 
The "Program Degree Requirements" provide the foundation for the subsequent 
Required Core classes (i.e. OTA, PTA, PNURSE). 

• Bachelor of Science in Nursing, BSN 

• Occupational Therapy Assistant, AAS  

• Physical Therapist Assistant, AAS  

• Practical Nursing, AAS 

Payment Plan 

A Payment Plan is available to assist students in paying their tuition and fees in three 
manageable payments. Each payment is 1/3 of the total tuition and fees for the quarter, 
due by the published payment due dates.  

The Payment Plan is also an option for students who are waiting for their financial aid 
funding and missed the priority processing deadline. 

How to Enroll: 

• Enroll in classes on or after your enrollment appointment time for the quarter 
• Enroll in the Payment Plan through your ctcLink account Financial Account tile. 

This will add the $25 non-refundable Payment Plan enrollment fee to your 
account. 

• Follow the published payment due dates. 
Note: Being enrolled in the Payment Plan is not a tuition deferment hold. Students on 
the Payment Plan are responsible for making all payments by the scheduled deadlines. 

Quarter 1st Payment Due Date 2nd Payment Due Date 3rd Payment Due Date 

Summer 2025 June 9, 2025 July 9, 2025 August 9, 2025 

Fall 2025 September 9, 2025 October 9, 2025 November 9, 2025 

Winter 2026 December 9, 2025 January 9, 2026 February 9, 2026 

Spring 2026 March 9, 2026 April 9, 2026 May 9, 2026 

Dates are subject to change and are published on the web at 
www.greenriver.edu/payment-plan.  
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2.G.2 EV.#11 / Section 11 
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Academic Dates & Deadlines 
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GRC Catalog - Academic Calendar 
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