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10. If you are cancelling the absence request, you are now finished.
11. If you need to change the request, return to the Time page. Click the View Requests tile.
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v
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e
@Reported 15.00 8.00 Hours O
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12. The View Requests page will display. Click the cancelled request that you would like to edit.

View Requests

View Requests 4 rows
w
“
100 Vacation Leave 02/08/2021 - 02/09/2021
Canceled 7 Hours >
CTC Furlough Take 02/05/2021
Canceled 8 Hours >
100 Vacation Leave 01/22/2021
Submitted 8 Hours
CTC Furlough Take 01/04/2021
Submitted 8 Hours ~







