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How to send us a copy of your degree audit

Go to the 
Green River 
College 
website

Select “Class 
Registration” 
on the 
homepage
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Select 
Degree 
Audit



Select “I am a 
student”



Click on the 
drop-down 
menu. 

Make sure to 
select your 
current degree 
and program!

There may be 
multiple options 
listed for the same 
year. 

In this case, it is 
best to select the 
most recent year 
available.



Not sure what 
program you are 
currently in?

Check My Green River 
for your current 
program!

• Select “Quick Links” 
on the top right of the 
Green River College 
Website

• Click “My Green River” 

• Log into your account 
using your GRC 
student email log-in

• Click on “personal 
info” on the menu bar 
on the left to view your 
current program



Select 
“Run Audit”



Select 
“Expand All”



Select 
“Print report”



Select 
“Save 
as PDF” 
as your 
printer

Click 
“Save”



Save the 
file again



Email the document to our office
• Email us at 

finaid@greenriver.edu from your 
GRC student email

• Click on the “encrypt” button in 
Outlook before sending the file

• If you can’t figure out how to 
encrypt the email, please email us 
first at finaid@greenriver.edu 
WITHOUT THE DOCUMENT 
ATTACHED

• We’ll send you an encrypted email 
back that you can respond to with 
the document

https://www.greenriver.edu/students/online-services/student-email/
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